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Introduction

This document is designed to provide additional instruction for the District Registrar and
supplement the LeagueOne User Guide and the WYSA Addendum. This document is not
intended to cover all features that a District Registrar would use but is designed to highlight key
capabilities.

Please be sure to review the “Pass Print Flow” and “Player Movements” sections of the WYSA
Addendum to the LeagueOne User Guide to better understand the flow of teams between the
Club and District. This document does not review that topic and it is key to understanding the
flow.
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Transfer Policy

Once a team has been approved, we expect that some player movement will occur.
Below is a chart/explanation of how the transfer of players works from the club level.

Transferring Players

a.

Competitive Players (State Only)

i. All competitive player transfer requests must be submitted to the WY SA state
office via paper form. Once the player transfer has been approved, the State
Office will finalize the transfer in LeagueOne, thus enabling the club or district to
print the pass or roster.

ii. If a district registrar tries to initiate a transfer in a competitive division within the
LeagueOne system, they will receive a message prompt informing them that they

are not authorized to perform a transfer.

b. Recreational Players (District & Above)

Any transfers for recreational divisions must be executed at the district level.

(This will include initiation and execution). District level administrators can
utilize the player transfer utility within LeagueOne to initiate a transfer (see

instructions below).

Division Initiation of Approval Roster Printing Player Transfer
Player Transfer:
Competitive Parent of Player State Office Club Registrar Initiated by
Divisions submits initial Only & State Office via
transfer request via District Registrar LeagueOne
paper form to State
Office
Recreational District Level State or District Club Registrar Initiated by
Divisions Initiates transfer via level & District/State Level via
LeagueOne District Registrar LeagueOne
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Steps to initiate a Player Transfer:

(District & State administrators only)

Step 1: From the “team maintenance” page, select the player who you would like to

transfer.

ﬂ'- LeagueOne Administration - Windows Internet Explorer

£ | hittp:fftraining. leagueone.com/admin/GnL 1LoadFrames. htm
@ @ @ Players Teams Staff
TEAM MAINTENANCE
ld# MName: Orgld
Season Eﬂm v ‘ Division: NI Ad \ Age Group:
Team [D: 101010 Division: Recreational
Team Long Name: Baraboo Rockets Age Group: U108
Short Name: Baraboo Rock Season: Fall
Prior Team: None Class: Recreational{Annual)
Jersey Color Status: Active
Alt Jersey Color.
Shorts Color:
Motes: Click here to update
Staff Add Staff
Select All Job Name Home Phone Email Lic  Status
Coach ZEWANOVIC, JOSEPH (608)356-7810 Y1 Active
Players Add Players Roster Players: 10 MostFreq Age: 9@ Pct 90%
Select All Name Season HomePhone  Age Gdr Status Type Xfer
BENNETT, SAWYER Fall (608)963-5575 9 WM Acive Primary
O EILERTSON, ERIK Fall (608)355-0465 9 M Active Primary
O GRANT, CALEB Fall (608)415-7973 9 W Acive Primary
O KAPPEL, NOAH Fall (608)356-1236 9 W Actve Primary
O KARGEL, KYLE Fall (808)356-4490 9 W Acive Primary
I KUNKEL, ALEX Fall (608)356-7613 9 W Acive Primary
TRANNG  Delete Team Approve | | Valid? | Ovr| Drop | | UnDrop Transfer Print Roster Print Pas:
Analyze Add Blackout Help

Assign
ot

Assign
0717
0717
07
0717
0717
0717

S

Club Admin
&
10
|
Org: Baraboo Soccer Club
Approve Dt/ By: 07AT FELD, MICHELE
Restrict?: No
Last Roster Email
Drop Pass Req Passlss Disclosure Bkg Chk
rn7 Find Add
Approv Drop Eval Jersey Pos PassReq Passlss Notes
0T T N
0717 . _ o7 N
077 R S R 77 N
077 _ _ 0717 N
077 I S 0717 N
0T . _ o N @
Session: 2009-2010  Club: Baraboo Soceer Clup  Change
[ @ mternet H100% -
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Step 2: Click on the “transfer” button at the bottom of the page

e LeagueOne Administration - Windows Internet Explorer

2 | hétptraining, leaguecre.comfadminGriL 1 LoadFrames. bt v|
@ @ @ Players i Teams Staff i Club i Admin @)

1>

TEAM MAINTENANCE

Id#: Name: Org Id. 101
Season Eﬁ v ‘ Division: ‘Nl ¥ Age Group: ‘»_'\-ll ~|
i 2 Lo S
Team ID: 101010 Division: Recreational QOrg: Baraboo Soccer Club
Team Long Name: Baraboo Rockets Age Group: U10B Approve Dt/ By: 07M7 /FELD, MICHELE
Short Name: Baraboo Rock Season: Fall
Prior Team: Mone Class: Recreational{Annual) Restrict?. No
Jersey Color: Status: Active Last Roster Email
Alt Jersey Color:
Sharts Color:

Notes: Click here to update

Staff Add Staff
Select All Job MName ‘Home Phone Email Lic Status Assign Drop Pass Req Passlss Disclosure Bkg Chk
F Coach ZEMANOVIC, JOSEPH (608)2356-7810 Y1 Active o7 o7n7 Find Add
Players Add Players Roster Players: 10 MostFreqAge:9  Pct 90%
Select All | Mame Season Home Phone Age Gdr Status Type Xfer Assign Approv Drop Eval Jersey Pos PassReq Passiss Notes
BENNETT, SAWYER Fall (608)963-5575 9 M Actve  Primary o077 o717 07T N
[ | EILERTSON, ERIK Fall (608)355-0465 ) M Actve  Primary 077 77 7T N
] GRANT, CALEB Fall (508)415-7973 9 M Active Primary 0717 77 0717 N
[ | KAPPEL, NOAH Fall (608)356-1236 ) M Actve  Primary 0717 77 07T N
O KARGEL, KYLE Fall (608)356-4490 Q M Actve  Primary 7T o077 7T N
O KUNKEL, ALEX Fall (608)356-7613 ) M Active  Primary 0717 o077 07T N &
TRAINING | Delete Team Approve Valid? | Owr| Drop UnDrop Transfer Print Roster Print Pass

ion; 2009 - 21 € C ceer Cl Change
Analyze Add Blackout Help Session: 2009-2010  Club: Baraboo Soccer Club g

>4

3 € mternet H100% -
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Step 3: A “Player Transfer Team Selection” window will appear. (This is where you
would select the team you would like to transfer the player to).

(= Player Transfer, - Windows Internet Explorer : E|[X|

£ | http: fftraining. leagueone, cornfadminPITransferSelect TaTeam, aspx?L1SESSION=21cdc 7 142bd44 30385 5a90aF L 1 75

PLAYER TRANSFER -
TEAM SELECTION
State:Wisconsin Youth Soccer
DistrictMAYSA

Club:Barahoo Soccer Club

Teams:
Baraboo Rock id =101010 {4g=Group=U108, [Divisicn=Reor=ational{5), Season =Fall}

Baraboo Laze 1d =101011 [AgeGroup=10118, [Divisicn=Rewestionsl(5), S2ascn =Fall)
Blue Thunder 1d =101012 [AgeGroup=1012B,(Division=Rewestional(5), Season =Fall)
Smashers 1d =101014 [AgeGroup=U14B,[Divisicn=Classic B{14), Season =Fall)
Inited 1d =101214 (4g=Group=U14B, [Division=Rec=ational{5), Season =Fall)

For help and tips, click  HEre |

Done [ €D Internet F100%

Step 4: Once you have selected the team you would like to transfer the player to, a pop-up
window will appear saying, “Request a transfer of the team name”. Go ahead and select “OK”

Windows Internet Explorer D_<|

\?‘i) Request & Transfer OF To Baraboo Laze?

[4 O, ][ Cancel
/
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Step 5: You will now see a pop-up confirming the transfer request. Press “OK” and this
request will now be sent to the State Office for approval.

Windows Internet Explorer [‘>_<|

L] E Transfer Requested Far To Barabono Laze
[

Ik

d
<

What The Club Is Doing

The Club will be “Approving” teams, which means that they will be sending them to you for your
approval. All teams require District Registrar approval except for Recreational, Rec (Side/Side)
and Adult Recreational teams. Teams in all other divisions are subject to the process outlined
below.

@ haipe)iest leaguenne com admn G, L oacFrames him -
CGRONY Flayers Teams Staff Club Admin @
TEAM MAINTENANCE
e Name oeg i DMCLUB2 Find
Seanon All - Ditvision Al - Age Group. Al o

Team I FR96SS Didgkon: Recreatonsl g Domo Cleib without Ragion
Team Lonp Name: JAGUARS Age Group: LH28 Approve Dt /By |
Shart Name. JAGUARS Beagon: Fail
Prior Team: Hone Clazs RecreaponallAnnual) Restrict™ o
Jersey Cotor. BLUE Stabuy. Pending Last Roster Email.  Send
Alt Jersey Color.
Bhorts Calor:
Notes Chok hore 10 update
Staff Add Sxalt
Select All Jab Mame Horte Phone Email  Lic Slatus. hssign  Drop  Passfeq Passlss Disclosure Bhka Chk
— — T Penting . Fin 12010
0O Coach LINOER, SEAN (474)488-9908 Unassign 0502 Find Add
Flayers Add Playeis Roster Plajers: 8 MostFreq Agec 11 Pt 100%
Select All Hame Season Home Phone  Age Gdr  Status Type  Mber Assign  Approv Drop Eval Jersey Pos  PassRe  Passiss  MNotes
(] GREENE, AUSTIN Fa (41415550308 11 M L?«"f:\?. Primary o502 H
0 HANSON, BRET Fa (414M30-4588 11 M ::;‘:;;‘ Primary 0502 N
o HAVICE, JACOB Fa WE4E514 11 M ::;‘:s':?_‘ Frimary 0502 H
- Pending
(m JACOBS, SETH Fall (140303999 11 M EOES Primary 0502 H
(] JOHNSON, AARON Fa (4143335566 11 M I';:;'fﬁ':'r“’“ Primary [0 N
0 KOMLE, ALAN Fal (147785542 11 M l':::"’_‘:‘; Primary 0802 n
o WARSHALL. CARLTOM Fa (41418085678 11 W ﬁf:‘-’-'::. Primary 0802 N
0 MARTINEZ, JOHN Fall 1430877 11 W Sfi'f:& Primary 0502 N
o STEPHE @EM 11 M ::a":s':‘; Frimary osm2 H
Approve Button
Internal Notes
MNotis: o Croatesy Croaten Upatidy Updatedin Action
T Deelate Team Approve Walid? Transfer Print Rosser Print Pass Analyze Add Note Help Session: 7 201 b (Mo Club withaut Regien _Change
Dane ¥ & itemet * 100%

Figure 1
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When they press the Approve button, the system will check the registration rules to see if the
team conforms to WYSA rules. If not, the Club Registrar will see a message that describes the
problem so that they can correct it immediately.

Microsoft Internet Explorer

Error Approving Team: {Team:redwood juve), One or more staff members are missing disclosure statements or does not have a disclosure statement that is valid through

: The following messages were generated while processing your request:
the end of the playing year.

Figure 2

When the team successfully passes the WY SA registration rules, the following will occur:
1) Statuses (Team, Staff, and Player) will be changed from ‘Pending’ to ‘AddReq’ (Add

Requested).
2) The team will be placed on the District Registrar’s Team Approval Queue so that they
can review the team and ensure that all rules have been complied with.

Reviewing Teams On Your Team Approval Queue

The “‘Open Tasks’ option on the Admin menu will let you review your approval queues.

] hitp: training. leaguecne. com fadmin/GnL 1L aadFrames. htm
@ @ @ ! Players i Teams Staff Club ! Admin C?)
» Contact List
REGISTRATION FIND v
» Email Archive
Last Name: First Name: ember Id » Officer Direclory
Register Prior Reg Last Name First Name Middle InitiName Gender DO » Open Tasks

‘You Can Net Register A Player At This Level Of The Organization. Press the CHANGE button at the bottom right of the screen to locate a lower level orgs + Organizatis
(Open tasks currently in your work queve.
» Reports

» Rules

Figure 3

Choose ‘Roster Approvals’ from the Filter dropdown and then press the ‘Apply Filter’ button to
search for teams that are awaiting your approval.

I LeagueOne Administration - Windows Internet Explorer

] http:/ firaining leagueane. comfadmin/Gn 1L oadFrames.htm

© o ® Players Teams Staff Club Admin @)
OPEN TASKS:
onvson “Sect- v Agply Fite
Sent From Item Description |- Select — | TeamiPlayer Notes Club

|Affiliation Requests |
Player Transfers |
Notifications

Figure 4
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The teams will be displayed so that you can choose which ones to review.

e Ad atio d erne plore Ol

| http:/training.leagueane. comfadmin/Gnl 1L oadFrames.htm v

@ @ @ | Players i Teams Staff Club | Admin ®
OPEN TASKS:

Clubld: [2&] Age Group:} 710 Roster approvals |+ Apply Filter
Select Type Result Sent Sent From Item Description Team/Player Notes Club
(] Approval 5/7/2008 12:03:00 AM L1PRDWI Team Appraval Wi FCGB ORANGE (004803) FC Green Bay

TRAINING | Selsct Al Process Selscted Help Session: 20092010  District East Central _ Change
Dane [3 € mternet # 100%

Figure 5

To process a team (or multiple teams), place a check in the box next to the team and press the
‘Process Selected’ button. The “Select All” button will place a check in all of the boxes. The first
team will appear for approval.

e Ad atio d erne plore Ol
8] hitp://training. leagueene, com fadmin/GnL 1LoadFrames. him v
@ @ @ } Players i Teams Staff Club | Admin ®
| TEAMAFPROVAL Analyze Team
Team D: 004803 Team Long Name: FCGB ORANGE shortName: FCGB ORANGE
Jen Alt Jersey Shorts:
Class: Classic A AgeGroup: U14G Division: Classic A
Roster Appr Regst: 05/07 Season' Spring status: AddReq
org: FC Green Bay
ciub Contact: No Registrar w/Email Click To Update Notes:

Pass Iss Disclosure Bkg Chk

Pass Req
05107

Name Home Phone Assign
Coach KING, DAWH (820)432.6812 AddReq & 05105

Roster Players:

Name Jersey Birth Date Age Status Type Xfer  Assign Approv Drop Eval Penalty Pass Req Pass Iss Grad Yr BC? Pos  State
BOYD, SARAH 12411985 13 AddReq  Primary 05105 0507 False v
EGELHOFF, DANA 8/15/1998 10 AddReq  Primary 05106 0507 Falss W
GERSEK, COURTNEY 302711997 12 AddReq  Primary 05106 0507 Faise w
GESLER, LESLIE 8/12/1997 12 AddReq  Primary 05/08 0507 False wl
JINDRA, MORGAN 7Us1997 12 AddReq  Primary 05105 0507 False w
KING, KASEY 3127/19%6 13 AddReq  Primary 05105 0507 False wl
LAWLER, ENILY 8/17/1998 " AddReq  Primary 05/08 0507 Faise w
MOOK, CORE 8128/1995 13 AddReq  Primary 05105 0507 False v
NOBLE, CARLY 828/1998 10 AddReg  Primary 05106 0507 False wl
QUIDZINSK], MADDY 2311997 13 AddReq  Primary 05/08 0507 False wl
ROSS, CHARLY 111711988 10 AddReq  Primary 05106 0507 False v
ZEISE, ALANAH 311997 12 AddReq  Primary 05106 0507 False wl
Organization Task Status Result Review Dt Reviewer Comments
East Central Approval Active
Comments:
TRAINING | Mextliem | | Approve | | Reject Session: 2009-2010  District East Central | Change
Done 3 @ mnternet ® 100% -

Figure 6

From this screen you will be able to see information about the team, coaches, and players. A few
things to note:

1) The “Lic’ field lists the license level on the coach’s record.

2) The ‘Bkg Chk’ field lists the expiration date of the coach’s background check (Coach
Pass).
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3)

4)

5)

6)

7)

8)

The Club Registrar is located in the ‘Club Contact’ field (in the Team section). If their
email address is available then their name will be hyperlinked (underlined). You can
click their name to create an email that is addressed to them. This is useful if you decide
to reject the team.

The “Click To Update Notes’ field (in the Team section) allows you to record a note that
will be visible to you from your approval queue in the Notes column (see Figure 5). This
is handy if you do not want to approve or reject a team and want to remind yourself to
review the team on a certain date.

The ‘Analyze Team’ button (upper right portion of screen) looks for possible duplicate
players and lists any other teams the player is playing on (in the case where a youth [layer
might also be playing on an adult team).

If you press the ‘Approve’ button (on the bottom left), the team will be approved and
statuses will be changed from ‘AddReq’ to ‘Active’ for the Team, Staff and Players so
that the Club can print rosters and passes. The team will no longer be on your queue.

If you press the ‘Reject’ button (on the bottom left), the team will be rejected and all
statuses will be changed from ‘AddReq’ to ‘Pending’ for the Team, Staff and Players.
The team will no longer be on your queue. It is a good idea to send the League/Club
registrar an email explaining why you rejected the team (see #2 above for an easy way to
do this).

If you press the ‘Next Item” button (on the bottom left), the next team will be displayed
and this team will remain on your queue.
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